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Booking a bus with Dattco.
· Go to the Dattco Booking page found here The Bus Network - Booking Widget (dattco.com)
· Complete the form and all relevant data
· Once you have completed your request, you should receive a quote via email (similar to the one below)
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· Click on the link to open it,  review it, and if okay, select Request Booking to confirm your request. 
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· Once finalized, you will receive a follow-up email from Dattco containing an Acceptance and also their Terms and Conditions. See example from forwarded email below.
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· Once you have received the Acceptance and Terms from Dattco, forward those over to me/ISS so that we can process the requisition in HuskyBuy and get a PO generated.
After the event, Dattco should email you an invoice. Once you get the invoice, please forward that to me/ISS so that I can get it over to Accounts Payable. See example of forwarded email below:
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Dear Ms Mariane
Please find attached your invoice in PDF format.

Should you have any queries then do not hesitate to contact us.

Coach Manager

DATTCO

583 South Street | New Britain, 06051
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From: UConn <dattco@thebusnetwork.com>
Sent: Thursday, April 28, 2022 4:13 PM

To: Minn, Lisa <lisa.minn@uconn.edu>
Subject: Online Quote

Dear Lisa,

Your Quote ID is 316-2
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Good morning Darren,

rm Booking Confirmation - Booking ID:
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Ihope you had a restful weekend. I'm forwarding you the acceptance and confirmation from Dattco. This is
for our ConnCAP Senior Celebration scheduled for May 28, 2022. If you have any questions, please let me
know. Have a wonderful day!

Best,

Lisa Minn

She/Her/Hers

ConnCAP Advisor

UConn: Center for Academic Programs
368 Fairfield Way, U:4170

Storrs, CT 06269

+1(860) 576-4522 (work cell phone)

From: DATTCO Coach & Tour <nancy.dooley@dattco.com>
Sent: Sunday, May & 2022 7:14 AM

To: Minn, Lisa <lisa.minn@uconn.edu>
‘Subject: Firm Booking Confirmation - Booking ID: 331313

Dear Ms Minn

‘Thank you for accepting our quotation for your vehicle requirements. Attached are files in PDF format detailing your
booking requirements.

Should you have any queries then do not hesitate to contact us.

Nancy Dooley
Sales Supervisor

583 South Street | New Britain, CT 06051
P +1860.229.4878 x4657




