
Requesting a Travel Card 

1. Go to University Travel Cards | Travel Services (uconn.edu) 

2. Select the link for Travel Card Training and take the training. You need to pass with at least a 

score of 85 when taking the quiz at the end of the training.  

 

Once you have completed the quiz, you will need to print out your certificate (save it as a PDF).  

https://travel.uconn.edu/university-travel-cards/


 

Once you have your PDF of your certificate, go back to the main training page and select Travel Card 

Request, and it will prompt you to log in with your NetID and password. It may have this information 

filled in automatically for you to log in.  

You will see a pop-up stating that the training has to be completed and a valid certificate must be 

provided. This is your PDF that you just saved. Click OK to get rid of the pop-up. 

Complete the form and attach your certificate PDF. Scroll down to sign the agreement. At the very 

bottom, under the Supervisor Authority Approver to be emailed and Department Head Approver to 

be emailed, make sure it has Tadarrayl Starke and NOT Bidya Ranjeet. Once all these steps have 

been completed, click on Submit Request.  

If you have any questions, please ask. 

 


